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HALL HIRE AGREEM1ENT HOLY TRINITY CHURCH HALL
THIS AGREEMENT is made on …………..th.................. day of ............................………………..
BETWEEN THE PAROCHIAL CHURCH COUNCIL (PCC) OF HOGHTON HOLY TRINITY and the person(s) or body named below (“the Hirer”) whereby in consideration of the sum(s) mentioned in paragraph 3 below:-
A. The PCC agree to permit the Hirer to use the Church Hall of Holy Trinity Church, Hoghton for the purposes and period(s) and at the hiring fee specified below:-

1. Purpose of Hiring..............................................................................................................

2. Period of Hiring 
Date(s)…… …………………… ……………………………………………………………………………		 
Hours from ………………….……….to ……………………….……………………………………………

3. Hiring Fee			£…….…………………
Plus deposit (returnable)	£…………….50…………………
       Balance			£…….….…………
Payable on or before	……………………………………………………………………………….

Please note that all parties will require a deposit of £50 which will be refunded once the hall has been checked by a member of the PCC following the party to ensure that all the conditions of hire on page two have been complied with.
 
4. PCC’s authorised representative: Viv Clayton (Churchwarden)
Telephone number……………………07769 341132...........................................................................

B. THE HIRER agrees to observe and perform the provisions and stipulations contained or referred to in the PCC’s Standard Conditions of Hire (see below), alongside any other rules (if any) which the PCC may for the time being impose and of which the Hirer has been notified.

5. Hirer………………………….…………………………………………………………………..............................

Organisation (if applicable)………………………………………………………………….......................

Address…………………………………………………………………………………….…….

Telephone number………………………………………....................................


Standard Conditions of Hire
1. THE HIRER shall pay the balance of fees due before the conclusion of the booking, as may be directed by the PCC.  If the Hirer wishes to cancel the booking and the PCC is unable to arrange a replacement booking, the PCC may at its absolute discretion refund the fees but shall be under no obligation to do so.  In the event of the PCC cancelling the booking all fees paid by the Hirer shall be refunded.
2. THE HIRER shall ensure that the Rules governing the use of the premises are complied with:
· If the Hirer wishes to decorate the Church Hall then such decorations must be agreed with the PCC prior to the event and removed at the end of the hire period. No tacks, nails or fasteners are to be driven into the floor, walls or other parts of the Church Hall.
· The Hirer shall leave the Church Hall and the surrounding land in a tidy condition. All rubbish shall be removed from the site and NOT placed in the dustbins outside, which are strictly for the use of those tending graves. 
· Use of kitchen utensils, cutlery and crockery are included in the cost of the letting, but the Hirer must leave all such equipment clean and stored away in the cupboards provided. Any breakages must be paid for. 
· All linen should be provided by the Hirer and taken away with them.
· The kitchen should be left in a clean and tidy condition.
· Before leaving the Hall the Hirer shall be responsible for ensuring the following:
That all boilers and kettles have been drained of surplus water.
That all water and oven gas taps are turned off.
That all lights are turned off.
That all heaters have been switched off.
That the toilets have been flushed where appropriate.
That all doors and windows are fully secured.
3. THE HIRER shall during the period of hiring, be responsible for supervision and security of the premises, protection of the fabric and contents from damage, and the behaviour of all persons using the premises, including proper supervision of car parking arrangements so as to avoid obstruction of the highway.
4. THE HIRER shall be responsible for obtaining any local authority or other licences necessary in connection with the booking, other than those (if any) already held by the PCC.
5. THE HIRER shall be responsible for making adequate arrangements to insure against any third party claims which may lay against the Hirer or his/her organisation whilst using the premises.
6. THE HIRER shall be responsible for the observance of all regulations affecting the premises imposed by the Licensing Justices, the Fire Authority and the Local Authority or otherwise.


7. THE HIRER shall not sub-let or use the premises for any unlawful purpose or in any unlawful way or do anything or bring onto the premises anything which may endanger the premises, their users, or any insurance policies relating thereto.
8. THE HIRER shall indemnify the PCC in respect of the cost of repair of any damage done to any part of the premises including the curtilage thereof or the contents of the building during, or as a result of, a booking and in respect of any liability to third parties or otherwise arising out of the use of the premises pursuant to the booking.
9. THE HIRER shall, if selling goods on the premises, comply with all relevant fair trading laws and any local code of practice issued in connection with such sales.
10. THE HIRER acknowledges that no tenancy is intended to be created between the PCC and the Hirer and no relationship of landlord and tenant exists between them.
11. THE HIRER is reminded that they are responsible for any accident or injury arising out of the activity for which they have hired the premises.  It is the responsibility of the hirer to ensure that the premises are safe for the purpose for which they intend to use them.  THE HIRER must, in the event of an accident, complete the accident book located in the kitchen providing the information requested in part C.
12. THE HIRER shall abide by the PCC Safeguarding Policy (annexed to this agreement), signing the statement provided at the end of this agreement to acknowledge that this has been seen and that all concerns relating to abuse of vulnerable groups will be reported to the relevant statutory authority.

AS WITNESS the hands of the parties hereto
SIGNED by the person named in paragraph 4 of page one of the hiring agreement, on behalf of the PCC.

………Viv Clayton……………….…………..…………	Date…………

SIGNED by the person named in paragraph 5 of page one of the hiring agreement, on behalf of the Hirer.

……………………………………………..……………………	Date………………………………………………………..







Safeguarding Provision 
The Parochial Church Council of Holy Trinity Parish Church has a Policy for Safeguarding Children, Young People and Vulnerable Adults. Your booking agreement is conditional upon you complying with it unless you already have an equivalent policy of your own. 
You are required to ensure that children, young people and vulnerable adults are protected at all times, by taking all reasonable steps to prevent injury, illness, loss or damage occurring; and that you carry full liability insurance for this. 
In particular this means that: 
· You will provide the church with a copy of your organisation’s Safeguarding Policy/ices or if you do not have one adopt the current parish policy; 
· you will recruit safely all current paid and voluntary workers who work with children and/or vulnerable adults, by obtaining satisfactory disclosures from the Disclosure and Barring Service where eligible, and keeping records of dates and disclosure numbers indefinitely; 
· you will keep a list of the names of all paid and voluntary workers with regular and direct contact with children/vulnerable adults, and update it annually; 
· you will always have at least two leaders over the age of 18 years in any group of children and young people, no matter how small the group; 
· no person under the age of 18 years will be left in charge of any children or young people of any age; 
· no child or group of children or young people should be left unattended at any time; 
· a register of children, young people or vulnerable adults attending the activity will be kept securely. This will include details of their name, contact details of parent/guardian/carer etc., date of birth and next of kin; 
· you will immediately (within 24 hours) inform the Parish Safeguarding Officer of: 
(a) the occurrence of any incidents or allegations of abuse or causes of concern relating to                     members or leaders of your organisation, and contact details for the person in your organisation who is dealing with it 
(b) any known offenders against children or vulnerable adults seeking to join your membership, and manage such allegations or agreements with offenders in co-operation with statutory agencies, and with the church. 

The Parish Safeguarding Officer for Holy Trinity Church is:  Sue Leigh
E-mail: suejleigh@gmail.com Tel. No: 07985502319

Declaration
I agree to abide by appropriate safeguarding procedures. I understand that my booking agreement may be terminated in the event of my failing to comply with these procedures. 

Signed …………………………………………………………………… Designation ………hirer……………… 
Organisation …………N/A Party………………………. Date ………………………………………………….

Please sign two copies, one to be retained by the church, and one by the organization
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